ADITYA COLLEGE OF ENGINEERING

Approved by AICTE, Permanently Affiliated to INTUK & Accredited by NAAC
Recognized by UGC under Sections 2(f) and 12(B) of UGC Act, 1956
Aditya nagar, ADB Road, Surampalem - 533 437

Aditya College of Engineering initiated several welfare measures for teaching and
non-teaching staff for both professional and personal growth to enrich
psychological and physical health of all employees and create better work
environment. The number of teaching and non-teaching staff members provided with
the welfare measures implemented by the institution during the year and a list of
effective welfare measures with sample supporting documents are providing for teaching
and non-teaching staff in the institution are attached below:

S. No Description Page no.

] Number of teaching and non-teaching staff members I
provided with the welfare measures

2 Sample Teaching staff pay slips for the proof of EPF, Canteen 2
concession facility and Loan & Salary advance

3 Sample UAN cards of employees and Supporting 6
document for the proof of EPF

4 Sample health cards of employees 12

5 Sample of Non-Teaching staff ESI Cards 16

6 Sample proof of CL form 21

7 Sample proof of OD form 25

8 Sample document for the proof of Maternity leave 28

List of staff members who provided with Incentives
9 /Honorarium for attending workshops/conferences & 29
Professional body membership during the years and Sample
documents for the proof

10 Institutional guidelines for Faculty members provided with

financial support/incentives and other welfare measures 31




ADITYA COLLEGE OF ENGINEERING

Approved by AICTE. Permanently Affiliated to JNTUK & Accredited by NAAC
Recognized by UGC under Sections 2(f) and 12(B) of UGC Act. 195k

SRR Aditya Nagar, ADB Road, Surampalem - 533 437, E.G.Dist., Ph: 99631 76662.

1. Number of teaching and non-teaching staff members provided with
the welfare measures implemented by the institution during the year

2020 -21
S. No \Welfare Measures No. of Faculty Benefited
Teaching
Non- Teaching

1 Transport facility 150 70
2 Group Insurance 146 -
3 ESI - 75
4 Canteen 50 35
5 Provident fund 115 75
6 Uniform - 80
7 Publication Incentives 150 -
8 School Fee Concession 30 10
9 Summer Vacation 186 81
10 Salary advance 80 25
11 On Duty 165 -
12 Casual Leaves 186 81
13 Maternity leave 3 1
14 Compensatory leave 165 -
15 Medical leaves 25 5
16 Study leaves 10 -




2. a) Sample Teaching staff pay slips for the proof of EPF, Group insurance, Canteen
concession facility and Loan & Salary advance:

ADITYA COLLEGE OF ENGINEERING

[ Approved by AICTE, Affiliated to JNTUK & Accredited by NBA, NAAC with 'B' Grade)
Aditya Magar. ADE Road,Surampalem.E.G.Dist, A.P

Pay Slip for the Month of SEPTEMBER - 2021

Mame of the Employee : Karri Manoz Kumar Reddy Bank AfcMNo : 32682210005713
Employee ID : 97 PF Mumber g GRRI¥00366920000000393
Designation : Assoc. Professor
Department : EEE
Earnings Deductions
Basic 35149 | Loss of Poy 0
DA 25307 | Professional Tox 200
HRA 2636 | EPF 1800
Others 0 | Group Insurance 450
Canteen 450
Bank loan & Advance 6125
TDS 0
ESl 0
Total Earnings 63092 Total Deductions 9025
Net Salary 54067
PLRLEN , 5
Accounts Incharge PRINCIPAL

ADITYA COLLEGE OF ENGINEERING

[ Approved by AICTE, Affiliated to INTUK & Accredited by NBA, NAAC with 'B' Grade)
Aditya Nagar, ADB Road,Surampalem,E.G.Dist, AP

Pay Slip for the Month of OCTOBER - 2021

Mame of the Employee : Kambampati Lakshmi Bank &/cNo : 22682210002852
Employee ID : 1485 PFNumber - GRRJYD0366920000000813
Designation : | Assoc. Professor
Department H EEE
Earnings Deductions
Boasic 35149 | Loss of Poy 0
DA 25307 | Professional Tox 200
HRA 2636 | EPF 1800
Others 0 | Group Insurance 450
Canteen 0
Bank loan & Advance 22011
TDS 0
ESI 0
Total Earnings 63092 Total Deductions 24461
Net Salary 38631
‘ \\l g e -
Accounts Incharge PRINCIPAL



ADITYA COLLEGE OF ENGINEERING

[ Approved by AICTE, Affiliated to INTUK & Accredited by NAAC with 'B' Grade)
Aditya Magar, ADB Road,Surampalem,E.G.Dist, AP

Pay Slip for the Month of NOVEMBER - 2021

Mame of the Employee M Venkateswarlu Bank A/cNo 32682210003300
Employee ID 815 PFMNumber GRREJY¥00366920000000428
Designation Assoc. Professor
Department ECE
Earnings Deductions
Basic 33131 | Loss of Pay 6714
DA 23854 | Professional Tax 200
HRA 2485 | EPF 1800
Others 0 | Group Insurance 450
Canteen 0
Bank loan & Advance 11741
TDS 0
ESI 0
Total Earnings 59470 Total Deductions 20905
Net Salary 38565
Accounts Incharge PRINCIPAL
ADITYA COLLEGE OF ENGINEERING
{ Approved by AICTE, Affiliated to JINTUK & Accredited by MAAC with 'B' Grade)
Aditya Magar, ADB Road,Surampalem,E.G.Dist, AP
Pay Slip for the Month of OCTOBER - 2021
Mame of the Employee Ayanavalli Ramadevi BankA/cMNo 32682210003111
Employee ID 855 PF Number GRRIY00366920000000441
Designation Assoc. Professor
Department CSE
Earnings Deductions
Basic 34125 | Loss of Pay i
DA 24570 | Professional Tax 200
HRA 2559 | EPF 1800
Others 0 | Group Insurance 350
Canteen 0
Bank loan & Advance 24588
TDS 0
ESI 1]
Total Earnings 61254 Total Deductions 26938
Net Salary 34316

'r‘\"l. e

Accounts Incharge

PRINCIPAL




b) Sample Non-Teaching staff pay slips for the proof of EPF, ESI, Canteen concession facility
and Loan & Salary advance:

ADITYA COLLEGE OF ENGINEERING

Aditya Nagar, ADB Road, Surampalem, E.G.Dist, A.P

Pay Slip for the Month of AUGUST - 2021

{ Approved by AICTE, Permanently Affiliated to INTUK & Accredited by NAAC)

Name of the Employee A Ram Prasad Bank A/c No 32682210009020
Employee ID 2705 PF Number GRRJY003663200000112383
Designation Jr Asst
-Defartment Administration
Earnings Deductions
(@Basic 10000 | Loss of Pay 0
DA 0 | Praofecional Tax 150
HRA 0 EPF | 1200
Others 5750 | Group Insurance o
Ceantoon | ol
| Bank loan &Advance I 6499]
| TDS | ol
| ESI | 276 |
Total Earnings 15750 | Total Deductions | 8125 ]
Net Salary 7625
——
— X::,v\»/ \&X‘L__,\K} i
o Accounts Incharge PRINCIPAL
ADITYA COLLEGE OF ENGINEERING
{ Approved by AICTE, Affiliated to JNTUK & Accredited by NBA, MAAC with 'B' Grade)
Aditya Nagar, ADB Road,.Surampale m, E.G.Dist. A.P
Pay Slip for the Month of OCTOBER - 2021
Mame of the Employee M.PattabhiRamayya Bank A/c No 32682210005973
Employee ID 943 PF Mumber GRRIYDO3669 20000000571
Designation Lab Technician
Department ECE
Earnings Deductions
Basic 12750 | Lossof Poy 0
DA 0 | Professional Tox 150
HRA 0 | EPF 1530
Others 2500 | Group Insurance 0
Conteen 0
Bonk loon & Advance 2306
TDS 0
ESl 267
Total Eornings 15250 Total Deductions 4253
Net Salary 10997
s HH Y .
Accounts Incharge PRINCIPAL



ADITYA COLLEGE OF ENGINEERING

[ Approved by AICTE, Affiliated to JNTUK & Accredited by MAAC with 'B' Grade)
Aditya Magar, ADB Road,5urampalem,E.G.Dist, AP

Pay Slip for the Month SEPTEMBER - 2021

Mame of the Employee PG Rambabu Bank A,/c No 32682250003967
Employee ID 2473 PF Mumber GREJY00366920000001088
Dresignation Jr.Asst
Department Administration
Earnings Deductions
Basic 10500 | Lossof Poy 1]
DA 0 | Professional Tax 150
HRA 0 | EPF 1260
Others 5250 | Group Insurance a
Canteen 350
Bank loan & Advance 6508
TDS 0
ESI 276
Total Earnings 15750 Total Deductions 8544
Net Salary 7206

A

Accounts Incharge

of ENGy

PRINCIPAL




3. Sample UAN cards of employees and supporting document for the proof of EPF of

teaching & Non-teaching staff:

s g e
Universal Acoount Number (UAN)
T
Ms. PANDIRI JHANSI
Name
fa/Ram —
Father's | Husband's Name Dscamer Data appearing on e cand s 25 per e database gvaiable in EPFO. Incase
3. o any GsRpanGy you may cortact your concemed EPFO) ofice b 8 recticaton
KYC. - Pontnd fom EPFO Mamber Pt On 95132518
\ LYY

:' \r. GEESALA VEERAPANDU
fa/Ram AR
Father's | Husband's Name

334 '“

KYC.

o el i vt st i

mwinth wininmi
Desciamer. Data appearing on e cand § 28 pir e database avalatie 0 EPFO Incase
of any dacrepancy you may contact your concemed EPFO office fr is rectication.

Perted fom EPFO Mester Porta/ On 1302080




wmw i wintwwst
Dscamer. Data appearing on the card 1§ 28 per the database avallable n EPFO. Incase
of any Gacrepancy you may contact your concemed EPFO ofice foxr s reciicaton.

Printed fom EPFO Member Pl O 9590 2800

- M. PUDI RANESH
fm/Ra=w s
Faers | Husbard's Name

X .

e i wnirwizitd tewe ot et el

Decamer  ata sypeamg on e cand 8 25 per e datatne avaladie  E7FQ) b ce
of any cacepancy you may contact your concemed EPFO) ofice by &y sectcaion.

Pannd fom EPFO Mender Pt On 14 0. 209




HH=EI Hfaer e s

NI TTaTrT ngeem Wi some

reray )
e EMPLOYEES' PROVIDENT FUND ORGANISATION >~ N~
WMty of Lo A mnloyment, Cove. of 1eveiing)
WG URIgSH / Member Passhook
W AT /M | Establishment ID/Name GRRIY0036692000 / SAROJINI EDUCATIONAL SOCIETY
TR /7 | Member ID/Name GRRJY00366920000000813 / KAMBAMPAT) LAKSHMI
o= Ay | DOB 21-AUG-1980
v | UAN 100183659182
0w argd Aaftn af 20202021 EPF Passbook [ Financial Year - 2020-2021 )
¥ e / Rt / Particulars A o st / Deposit frard / &
I:ANBSi P | dmy | day Withdrawal  |wmem /
ont =it / EPF EPS P Pension
Date of | Wages | Wages |7 | P Preven Contribu
Credit / "‘E ="f"' L{ 3‘5 “'f"’"/ /!el m”:,o' v' 5 3‘[ ’*p‘ fwﬁe r/ tion
T mploye! mploy m
Withdra Share Share Share Share
wal
S Opening Balance 1,69,284 51,746 90,615
O MAR-2020 |Cont. For Due-Month 042020 14.04-2020 15,000 15,000 1,800 550 1,250
APR-2020 |Cont. For Due-Month 052020 01-07-2020 15,000 15,000 1,800 550 1,250
MAY-2020 |Cont. For Due-Month 062020 16-07-2020 15,000/ 15,000 1,800 550 1,250
1URSB020 | Cont. For Due-Month 072020 27-08-2020 15,000 15,000 1,800 550 1,250
JUL-2020 | Cont. for Due-Month 082020 0 0 0
AUG-2020 |Cont. For Due-Month 092020 08-10-2020 8,775 8,775 1,053 322 731
SEP-2020 | Cont. For Due-Month 102020 29-10-2020 15,000 15,000 1,800 550 1,250
0CT-2020 |Cont. For Due-Month 112020 24-11-2020 15,000 15,000 1,800 550 1,250
NOV-2020 |Cont. For Due-Mornith 122020 22-12-2020 15,000 15,000 1,800 550 1,250
DEC-2020 |Cont. For Due-Month 012021 28-01-2021 15,000 15,000 1,800 550 1,250
JAN-2021 Cont. For Due-Month 022021 08-03-2021 15,000 15,000 1,800 550 1250
JAN-2021 [Claim Against PARA 688(1)(b) 17-02-2021 0 0 1,80,000 0
==
FEB-2021 |Cont. For Due-Month 032021 03-04-2021 15,000 15,000 1,800 550 1,250
,' int. Updated upto 31/03/2021 12,560 4,619 0
| Closing Balance 20,897| 62,187 1,03,846
- SR & wf. Hfea 20-12-2021 11:47:07
-End Of Statement-- Printed On

m-mtwmmmwawmmrntmmenwmmmaemwmmmmmeu
Disclaimer - Information shown above is based on available data on central server.This Information may not be use for legal purpose.

* Please never respond to any call for sharing any personal detalls like Aadhar, PAN, Bank detalls, OTP or request for any payment.
* EPFO never calls members/ pensloners to deposit any amount.
* Please do not make any payment based on any such call,

Rl AL ”
Aditya College of Englnecrlh‘g
SURAMPALEM - 533 437
GRRJY00366920000000813 Page 8 of 9



Wuﬁwﬁfﬁm

wm ¥ T AT ALAS S I L | " =
EMPLOYEES' PROVIDENT FUND ORGANISATION @ @

(MEtsery of tabeur S Drmploayone Gove, of Incia)

HER 9RIgSH / Member Passbook

e AT ITED /T | Establishment ID/Name GRRJY0036692000 / SAROJINI EDUCATIONAL SOCIETY
TEH IMES /AR | Member ID/Name GRRJY00366920000000813 / KAMBAMPATI LAKSHMI
o= Ay | ooB 21-AUG-1980
A | UAN 100183659182
-~ 3w wrwgw Aaha ad 20212022 EPF Passhook [ Financial Year - 2021-2022 ]
¥ W / fazer / Particulars Skl e | e S / Deposit frerd / RiiEl
Wage Pl | 2w/ | aom/ Withdrawal  |a=re= /
Month R=ts / EPF EPS P Pra PREP P Pension
Date of | Wages | Wages Pl Contribu
Credit / Employee’ Er;\ployer/ /Employee Employerl ton
Withdra Share Share Share Share
wal
Opening Balance 20,897 62,187 1,03,845
G MAR-2021 |Cont. For Due-Month 042021 29-04-2021 15,000 15,000 1,800 550 1,250
APR-2021 |Cont. For Due-Month 052021 26-05-2021 15,000 15,000 1,800 550 1,250
. e | MAY-2021 | Cont. For Due-Month 062021 28-06-2021 15,000 15,000 1,800 550 1,250
JUN-2021 |Cont. For Due-Month 072021 19-07-2021 15,000 15,000 1,800 550 1,250
JUL-2021  |Cont. For Due-Month 082021 23-08-2021 15,000 15,000 1,800 550 1,250
AUG-2021 |Cont. For Due-Month 092021 18-09-2021 15,000 15,000 1,800 550 1,250
SEP.2021 | Cont. For Due-Month 102021 28-10-2021 15,000 15,000 1,800 550 1,250
OCT-2021 |Cont. For Due-Month 112021 18-11-2021 15,000 15,000 1,800 550 1,250
NOV-2021 |Cont. for Due-Month 122021 0 0 0
DEC-2021 |Cont. for Due-Month 012022 0 0 V]
JAN-2022 |Cont. for Due-Month 022022 0 0 °
FEB-2022 | Cont. for Due-Month 032022 9 0 °
Interest details N/A 0 0 o
3 Closing Balance . 35,297 66,587 1,13,846
fazor i wf. i 20-12-2021 11:47:07
— --End Of Statement-- Printed On
s - e @ 7 o A T R A T e @ AR W 3 8 TEErd aTE sdem @ fag awim a8 @ o aed €)
Disclaimer - Information shown above is based on available data on central server.This Information may not be use for legal purpose.
* Please never respond to any call for sharing any personal detalls like Aadhar, PAN, Bank detalls, OTP or request for any payment.
fod @evet calls members/ pensloners to deposit any amount.
* please do not make any payment based on any such call.
PRINCIPAL
Aditya College of Englneering
SURAMPALEM - 533 437
GRRJY00366920000000813 Page 9 of 9




— HHETE wiaer &R s @/)
W oy Y. MTTA wrrere wrrery it
EMPLOYEES® PROVIDENT FUND ORGANISATION - oo

(Ministey of Labors A Tenplayment, Govt, of indié)

i S s

. ‘ A YRIAH / Member Passhook
TTMaméQ /M | Establishment 1D/Name GRRIY0036692000 / SAROJINI EDUCATIONAL SOCIETY

wew JED /W | Member ID/Name GRRIY00366920000011881 / YERNI SATHIBABU

= Ay | DOB 12-JUN-1989

30 | UAN 101163517402

0w waigs Aaha af 20202021 EPF Passbook [ Financial Year - 2020-2021 )

T 7' / R / Particulars il giew | ddw @ / Deposit et / i
Wage PRl | e/ &/ Withdrawal e [/
Month fits / | EPF EPS P P et . 19%a Pension

Date of | Wages | Wages » m ' Contribu
Credit / EGW Iz a1/ ?’7"5'1'/ - A mm/ tion
. mployee mplo =
 — | W'thd'ra Sha‘:e x Shaee v Share Share
wa
_ | Opening Balance 0 0 0
( MAR-2020 |Cont. for Due-Month 042020 o 0 0o
APR-2020 |Cont. for Due-Month 052020 0 0 °
| XIRER020 | Cont. for Due-Month 052020 0 0 o

JUN-2020 |Cont. for Due-Month 072020 0 0 c

JUL-2020 | Cont. for Due-Month 082020 0 0 0

AUG-2020 |Cont. for Due-Month 092020 0 0 0

SEP-2020 |Cont. for Due-Month 102020 0 0 o

OCT-2020 [Cont. for Due-Month 112020 0 0 4]

NOV-2020 |Cont. for Due-Month 122020 4} 0 0

DEC-2020 |Cont. for Due-Month 012021 0 4] 0

JAN-2021 |Cont. For Due-Month 022021 08-03-2021 11,750 11,750 1,410 431 973

————
FEB-2021 |Cont. For Due-Month 032021 03-04-2021 9,475 9,475 1,137 348 783
Int. Updated upto 31/03/2021 10 3 1]
ng Balance 2,557 782 1,768
— _faer & wfa., @ 20-12-2021 11:53:47
—End Of Statement-- Printed On

v ~ IR A 7 AT 3N IR R A T AEed F AR W ) 78 TEE s waom @ frg I w8 @ o wed 2
Disclaimer - Information shown above is based on available data on central server.This information may not be use for legal purpose.

* Please never respond to any call for sharing any personal details like Aadhar, PAN, Bank detalls, OTP or request for any payment.
* EPFO never calls members/ pensioners to deposit any amount.
* Please do not make any payment based on any such call.

PRINCIPAL
= = Aditya Coliege of Englneering
SURAMPALEM - 533 437
GRRJY00366920000011881

” Page | of 2
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=fer svrs= ety
Ao by ) o | G
EMPLOYEES' PROVIDENT FUND ORGANISATION .
(ANInlstey Of Calrour & Cmnloyrre t, G vt ot lnvclla)
[T UGS / Member Passbook
e TG IEL /R | Establishment 10/Name GRRJY0036692000 / SAROJINI EDUCATIONAL SOCIETY
wew FE& /AW | Member ID/Name GRRJY00366920000011881 / YERNI SATHIBABU
W= Al | DOB 12-1UN-1989
U9 | UAN 101163517402
!
. v urwgs Riafta o 20212022 EPF Passbook [ Financial Year - 2021-2022 ]
A= AE / faawor / Particulars Sk Erls ERl S / Deposit oz / Re]
mg::‘ o | yqm/ | awa/ Withdrawal  |arerzrr /
n fa=ta / EPF EPS Pension
Date of | Wages | Wages |90 |Frtwn  |awfardr @@ | eonen,
Credit / e 4 |FFaerE 4 (AR \apererE tion ]
Withd Employee |Employer |/Employee |employer PR
fndra Share Share Share Share
wal
y Opening Balance 2,557 782 1,768
:/9' MAR-2021 |Cont. For Due-Month 042021 29-04-2021 11,750 11,750 1,410 431 979
APR-2021 |Cont. For Due-Month 052021 26-05-2021 11,750 11,750 1,410 431 979
MAY-2021 | Cont. For Due-Month 062021 28-06-2021 11,750 11,750 1,410 431 979
i
JUN-2021 |Cont. For Due-Month 072021 19-07-2021 11,750 11,750 1,410 431 979
JUL-2021 | Cont. For Due-Month 082021 23-08-2021 11,750 11,750 1,410 431 979
AUG-2021 |Cont. For Due-Month 092021 18-09-2021 11,750 11,750 1,410 431 979
SEP-2021 |Cont. For Due-Month 102021 28-10-2021 11,750 11,750 1,410 431 979
o?:r-!ozi Cont. For Due-Month 112021 18-11-2021 11,750 11,750 1,410 431 979
NOV-2021 |Cont. for Due-Month 122021 o 0 0
DEC-2021 |Cont. for Due-Month 012022 o 0 o
JAN-2022 |Cont. for Due-Month 022022 0 0 (1] E—
FEB-2022 |Cont. for Due-Month 032022 0 0 0
Interest details N/A 0 0 0
g .Closing Balance 16,273 20,742 9,600
TRANSFER IN - SAME OFFICE(Old Member 1d-:GRRJY00366920000011333 ) 2,369 16,057 o
e | TRANSFER IN - INTEREST AMOUNT ONLY{O!d Member Id-:GRRIY00366920000011333 ) 67 455 0
Sfaazer ) wfa.. yfea 20-12-2021 11:53:47
—End Of Statement-- Printed On
TREIA — TR D T AAH P TR W A T werd @ IER R §) 78 Ferd Frp wdem @ e svd T8 A o wwd #)
Disclaimer - Information shown above is based on available data on central server.This information may not be use for legal purpose.
_:*.
* Please never respond to any call for sharing any personal detalls like Aadhar, PAN, Bank detalls, OTP or request for any payment.
* EPFO never calls members/ pensioners to deposit any amount.
* please do not make any payment based on any such call.
T —
P
Aditya College olVEngineering
e SURAMPALEM - 533 437
GRRJY00366920000011881
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4. Sample health cards of employees for the proof of Group insurance:

K REBECCA

4016/136674846/00/000

IL13087645601

1086

Famaie Age 30
. 26-Sep-17 10 24-Sep-18

1 ’C’C’Cl”lll!l wrd

Wbhhaye V

mwg
toalth Care
SAROMENI EDUCATIONAL SOCIETY

= Name K SRESHTA

a Policy No 401613667 4846/00/000

& CavNe | 13087645605

- Emp. Id. . 1068

= Gender : Female Age 1

& Vasd from :a—st-ntoza-sap-u

—

: ICICICI ombard
I Nibhay aadcle

12



JCICT Lamisard
toaltth Care
SAROJINI EDUCATIONAL SOCIETY I 5

= Name K SRESHTA

3 Pokcy No  4016/13667 484600000

- Care No | 12087545805

a Emp. Id. 1068

= Gender : Female Age
& Vakdfrom 25-Sep17 to 24-Sep-18

—

! ICICIC Lombard

Nibhaye Vaade

i

: K MAMESH BABU
Policy No - 4016/135674846000000
CardNo - IL13087645600

1086
- Male m .29
- 25-Sep-17 10 24-Sep-18

i

13



0 The New Indlia Assueance Co, Ludl,

P OUNGA BIREAN

AOK 4

NP 10 | 140l

G000 HEALTH 10 ; NN AOSOO0HA2
VALK FROM | 06 10:0010

SAROINI EDUCATIONAL SOOIETY

6 Good Health Insurance TPA Limited

14
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@ T'he New India Assurance Co, Ld,

P SALVAISHNAVI EXAMBARAM

ME 7

EMPID ;i

GOOD MEALTH ID 1 GHNAIBIOMIS |
VALID FAOM ; 08102919

SARCUN! EDUGATIONAL SOCIETY

6 Good Health Insurance TPA Limited

@ The New India Assurance Co, Ltd,

K LAKEHM

AGE

W0 1im

GOOD MEALTH ID : GRNASOM &5 1§
VALID FROM : 00100010

SARCUNI EDUCATIONAL SOCIETY

6 Good Health Insurance TPA Limited

15
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5. Sample Non-Teaching staff Employee’s State Insurance (ESI) cards for the proof of
health insurance:

Documents Uploaded:

st

Sgnaturm | LT o Ragaiang Enzoyes e

|@‘ e 4’@“’4

3y r/
tonde Number - 5385164402 g /

f al H
it QAC’ e )
[ | 5 A3 .
U L J :',// v_
\. A L / y e
i I;\i/\ o {” Gk 5 ~ef1s
/ 1. Phaas hoop 1hh protout Yo7 ftare -'mgfnwu-w}ﬂd'n'mrli_gj;;? D for st por ©

“

2 Qrrghper 1o Pt 0 wTcy TR ong hon Sy pholo e 2l ey SO0

16



EMPLOYEES' STATE INSURANCE CORPORATION

o-Pahchan Card

lsud o Gl Raenakishna Nehar Phanfeursaf ot ket s ok alorad s bl et
larance bo.. G0 dale 1482017 arly
Date of Hmgisraton 100772047
YOUR REGISTRATION DETAILS
Trphoyes Nara. Gotag s Manwvmion Netwr Phardumsr | Ty o hakbiy bl
Wereof Pydar | thatend | oyl Vokas Naran ST LT ANl
Vatul Stanm Lerarwe Serder Vo
D 171, Raraalagars D 171, Ramalageny
Proseri Afrvam .
Sywe Tharwsinaiie Kske oda furs Pavsmned Address : Fuow Traevams ion, Kabasto Ryl
£ 0 07 2ul Eag Gocsaw At £ GOT Dt Law Gozuvas Adhes
Medash Lezos Papdes 7008
hodhaer Mraw it hagnaar St Urer'co
Popemany IO RrB: | Kiurecs, 47 E38 (haa | Dsmrany 192 b2 Tar iy Koty 4 (£55 Dug )
Cormunt B pdnser Cetae el Cgioyer Datal e
U3 L Cooe Mo, N S0E UL Code M - Kaw
Bate ol Appeimrvant : 0!.ram) | T —— B
Mars of Egloyer : SAADL M EDUCATIONAL BOCETY IM Al Erprape - (=
SRMAGAR SAKINA DA On | Eanl 2
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6. Sample proof of CL form

',’1\

'
"

a) CL form for teaching staff:

ADITVA COLLEGE OF ENGINEERING ~ © /-
: () c.' o,

(Approved by AJCTE & Affitated to INTUK, Kakinads )
wwcmmmauecmxss)s) | //
Aditys Nagar, ADS Road, Surampalem - 533 437, R
CASUAL LEAVE FORM 2
M‘dh”%t._s‘,_m_ﬁmvd‘. £mp.10.C2.7
m:.....é.m_k‘;;a- : coe
M)mudb}_l_z}if__ia_ Q31212
Rexson For Leave -ﬂ-i.bcnpl we. ot T
Contact Phone Mo ... 3. UG 191 STl
Class Work Adjustment :
Class Date Hour Name of the Staff member Signature
o [l e lc.!.sd.dgm/um“.....“...,...m,,,,,,
............ soferrtasianns rnasasdormranssesorsorsen B4 9900 0006 Ohun 0.0 P45 0 bd mesn s mus 48050954480 et ns 20 Sh e s comeag e

T ——— — — —
-——.--——--—-————.—-—--—————-—-——.-
e — —

CASUALLEAVE FORM (HOD COPY)
"“"“'""’s"""‘"""“=Q-Veem Ol Department : &CF

} Class Date Hour Namen of the Staff member Signature

Cao &&@li.&d.-cﬁ:‘m.d RN

----------------------------

4
NAL
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ADITVA COLLEGE DF ENGINEERING ) | )~

(Approved by AICTE & Afiliated to INTUK, Kakdnada)
by UGC under saction 2(f) of UGC Act 1956)

Aditya Nagar, ADS Road, Surampaiem - 533 437. .
CASUAL LEAVE FORM
Name of the Sttt Member - ... k. .. ChandYa... S hdaa, wEmp. 10..4.20 1~
Destgnation : ~—-_.Aul.-...f2!.n.£¢1/¢n_=r~/ A I Y &

Wl)Wur.._...J_,(,_‘l 1 13’5_17 :r.or/\u' 2%y |

Reason For Leave ... wedadont X T -
Contact Phone No. 184640953101
CQlass Work Adjustment :

Class Date Hour Nameo of the Staff member Signature

Signature of the Staff Member : ... [, leboon —
of HOD 2% o X
(Recommended / @'
For Office Use Only
No. of Leaves In Crecit - \‘5
./’
@ %o ofLexves Availed
PRINCIPAL
Fatance of Lesves ADITYA COLLEGE OF ENGINEERING

Name of the Staff Member = A° . amaoYo Seblan Department: £ C &
Date (s) 809‘#"0' : zs[u [3ent, 2o [ 2eny
Class Date Hour Name of the Staftf member Signature

---------------------
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| ‘Employee ID | IR '. ; s o = .Date': '9,*.*;--\&-. 22\

b) CL form of non-teaching staff:

EOk ENGINEERING
NinfEite ] _fgk]rfé%a)

sunama! : r E—Yvhgpvﬁ('rl a2 Etrg

Name of the Staff

Designation e Sl
Date(s) of Leave . SR T \/%— W 22 A

T Qe Socsd

Purpbse,of Leave

. Phone No. .- . : : , : °\¢>\°°\ K\S( 4

For Office Use

‘No.of Leaves in Credit- -

No.of Leaves Availed-

‘Balance of Leaves

Signature of A.O. -
3 re of Principal

i ADITYA COLLEGE OF ENGINEERING 04 4 =Y

Approved by AICTE. Affiliated to JUNTUK. Kakinada 0
Recognized by UGC under Section 2(f) of UGC Acts 195bL .

|
Aditya Nagar, ADB Road, Surampalem - 533 437, E.G.Dist.,, Ph: 99631 76662.

LEAVE APPLICATION

[Employee ID | 2208 . | Dote: @ e [3o1
Name of the Staff : T-medhav e Cliaidvan
Designation i Y _
Date(s) of Leave _:_33[0\0}’-0\ Ccc_..J M'f)
Purpose of Leave ?/u.-\.L ey . W
Phone No. P QooRIY WM ' W oD~ ™
No.of Lew
No.of Leaves Availed
Balance of Leaves

5 . AN .
d@v-__f.v.v. ,2, 'x"":y"\l‘, 3 P

Signature of A.O. Signature of the Employee
Signature of Principal
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DITYA COLLEGE OF ENGINEERING . .1’

Approved by AICTE,. Permanently Affiliated e JNTUK & Accradited by NAAC

Recognized by UGC under section 2(r)» of UGC Act L95L / ro
Aditya Nagar, ADB Road, Surampalem - 533 437, E.GDist, Ph: 99631 76662. i‘« p
LEAVE APPLICATION

[Employeed [ Y0 | Date: Y Y- 2017

Name of the Staff S GNENE __’g,.c’-z’ma_-fw oo

Designation : §~((7€-< : »+c~o o<t

Date(s) of Leave : 5‘ \f b B | A (_"7 ~C f‘)‘f

Purpose of Leave : "7&;4 C o,&l ; .

Phone Ne. : qEbbbobyys
| For Office Use Only
qu.of Leaves in Credit
| No.of Leaves Availed
&alance of Leaves

) N\ ,>‘ =
Signature of A.O. il S\gnature of the
Signature of Principal

ADITVA COLLEGE OF ENGINEERING ¢\ |

Approved by AICTE. Affiliated to JNTUK. Kakinada -\:\
| Recognized by UGC under Section 2(f) of UGC Act. 1956

J
" Aditya Nagar, ADB Road, Surampalem - 533 437, E.G.Dist, Ph: 99631 76662. A"

LEAVE APPLICATION v
(Empoee D] GRT ] oot Wu |14
Name of the Staff : § LSl
" Recepivst
Date(s) of Leave SN

Purpose of Leave : ge_s(‘bg\-ul
Phone No. : QSHB\q?:’)HO

For Office Use Only
No.of Leaves in Credit

No.of Leaves Availed
Balance of Leaves

ﬁ v GV % . .
Signature of A_ % Signature of the Employee
Signature of
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7. Sample proof of OD form for teaching staff:

Q.D. FORM
Name of the St Member - M. [Rem koman £o kg = Emp. 1051 )
Onew eptes o.M M) 202 ) (An) [ Jolirot) cant)
Reason for 0.0, &PLQM,ODQL o7, ¢ v | AU

Contact Phone No on 00, .. TTOODERN2 LS | i
Class Work Adjustment :

Cass Oate ‘Hour Name of the Staff member Signature

3 sasealliine 4 s T L LTI N vsvsoenssssvemsspesesreTERTETETELL L sl oty dodidodiddadondad ot et g
.“_4
Sbamasadandote Ll Sobad FPTSTSTTISRISEI RIS —————————ey S A L it diad o tadtad ot el

Name of the Staff Member - M'Tweﬂmwﬂ.‘z‘&j WWG‘)

Date (s) spplied for : v 301
Class Date Hour Name of the Stalf mermber _Signature

e seasnraisnssns feostnsms burrrrrrrentrrersmentes oo sssatns o] s sed 01 000re st et rotter et rerbrre orIn s remIIer IR e esensmesasnsnt Sdoas
e oo onghen sbsssns susneshouve fiver . 2 P .4..... SRR ——

SOl WPSA T il VAZRA T(}w"'" vk st -
heroononsoasasais fposesomrains : ..... t B --u.é-o.- bt essnsnes uh'j.".'.u-".t—lﬂ—v--.0 ey e s A R S
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ADITYA COLLEGE OF ENGINEERING :
) - E...q.)pﬂ(l W) Eﬁ?

Approved by AICTE Affiiated t INTUK, Kakinada
. gyvumu:nrmz(oduacmxssé)

mmogmmmm-mm.

0.D. FORM
Name of the Suxff Member : S PR Y EERRATV.

ARt DO i S B

o gmp. 101 ABE

Reason for O.0. Sgt&"\hhulﬂm_‘: o SINTAE,,. Neakdomsole .

Contact Phone Ne on OD. ... . e kA0 - W S O ¢ N SRRy
Class Work Adjustment : A
Class Date “Hour Name of the Stat! member - Signature

| Bt E 32002 L 2ed Bt | B RN S B eeeee
v

B i clurrambasa e -
cacbialiseisdrnlerre s 06a $irbe seall 4ssrninanin heat s o tuI{otea i SO -5 IEIEIRETR AIOEEEQ P SLECETHET
. . AR S E TR T
crsinsncsnsmsctnlli suitasiisiarmrer Jerrmecerpnrnrracasasd e IEIRIRI R et atnt IR PT TR L L e A amnn -1
. - PRI RS
Ladad .- P TTIL e o aTa et te SoEIBIETIISEE IS RS SRLA0000 DI Same IS0 0N 00 PELEREREY

Wodmwmw' e

- VECRENIV Department . CSC
a0 -10~ 201 ( Sdeedep)

Hour Name of the Staf! membar Signature

Name of the Stafl Member
Date (s) applied for
Class Date
W.CSE Jaee-211 27 hor | B Ateap ohia s ¥ RO J

P e PRS-

O L e L s L T et DL e

T L e L
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ADITYA COLLEGE OF ENGINEERING

(Approved by AICTE & Affilated to JNTUK, Kakinade)
(Recognized by UGC under section z(f)owGCA‘;;gss)
WNagal;ADBMS‘"Bmpaun'-"-":“ :

PREY
Name of the Staff Member - .. /) TN (G ENA) A Emp. l}-D)...‘ 142.]
Designation . .. ... 13\045{135(?3 AN —— Dept. \)é‘ Y207 X W

i
Date(s) applied for ... 2.5 -1)2 201 . tn....;sc;;.m_.\...:.uz\?x.‘..:,..C...\_ des o L
Z!.C«ill‘.lt’.x...(..‘..’}.J_!.‘.‘).,j,{;_'

Reason for O.D. ... Colws N OF &ul‘\ﬂuk’

Contact Phone No on O.D. Cj§b§\3ﬁq5‘~]
Class Work Adjustment :

o e
Class Date “Hour Name of mgitgf__m:m,bfr_

................. P2 B N R RO\

Signature

PRINCIPAL
ADITYA COLLEGE OF ENGINEERING

———_.____,_._______—_____'__._——————-——-—-———-—————-

O.D. FORM (HOD COFPY)
Name of the Staff Member : &) TN £C3C < A
Date (s) applied for 2S00 o 2o-1\-2010 (C,clogdv
Class Date Hour Name of the Staff member S!gnalture

e ) 2sonasl 1o W Do Xewen

e o b TS U T I e ST PR . e it e
v LseRLeiall 1200 ] VWAV el ;

NCSEB 2% -019) . JoNS.. Wvﬁ‘/\ .............. — |
heseplzanl ARe | wliteled de
: Prenn \Gouran

) eSE-B

Department: }) o35
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8. Sample proof of Maternity leave form:

\

,‘?monf-l-m.
De: Sa-L-3n31:
Te
T 1’\'. rﬁm‘;rﬂ'o
M:l.\i& (a'tr Q_'. FM?'M“\"“'] '
Stu—awf-.ltm . -
-

Swbs Bncvu.uo Jer  Werk jroma howae 4 }W.‘ laaic.

R“ftcuol Cirs G

- T k. Voju.‘a.ku.mq,r: ;) ~facally ep FCE

v o do.rm-}mm M owr .rawagﬂ‘”. Maprut You fo
2 T-u»* Ane Fw.w'a:m 4o odellver ©mlinu f‘_‘f“‘_i_%“’

A ——

-‘t:_om howee U 35-071- 2021 dus o waly :

- prr:.jnmur Chh o o.bvj haue Ppreblent ““"‘“’3

3‘”'\"‘"1-: A’“"’-.-” Auv-a.ul' :.!Du +o a.un? e
e wpadtani Gy | s ‘-]nom 2¢™ Tuj.J,zoa.l “+o
. Comsid e

Ocicbes 3(.3'(_/55:,0:-! [.sv-so-zo:.q . k.'mdtﬂ

° 4 - v sl 8-
@ My Aol tad . Qrant M P
= . y CY Q",
¢ ‘«." -“u\-v\.‘b"\%- L’ . "
4&(i'"\v qw - l‘ouﬁ rf‘ ‘.1" T'
'Ui'c'“j oo ".:‘\
4 € 4 mari
\*C{COC‘S:A" : -?‘{)(ﬁuv AV 1 e

Erap 30! 4487
ECE! 4‘#"?”‘

- Lo

aditya College ol Enginoering
SURAMPALEM - 5323 437
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9. Incentives / Honorarium provided to the staff members for attending
workshops /conferences & Professional body membership during the year:

2020-21
$s.No Name Name of conference/ workshop att.ended for which financial Amount
support provided
1 Dr. B. Annapurna Int Journal (Scopus), Journal of Physics, Dec 2020 10,000
Dr.N.Bhanu Teja Int Journal (Scopus), Materials Today, Nov 2020 10,000
Mr.G.Ramakrishna | Int Journal (Scopus), Materials Today, Oct 2020 10,000
Mr.Syed
Nizamuddin
4 Khadri Int Journal (Scopus), Materials Today, Nov 2020 10,000
Mr.U.Praveenk
Kumar Int Journal (Scopus), Materials Today, Nov 2020 10,000
Dr. G.Jaffino Int Journal (IF), BSPC, Vol. 64, Issue 1, Feb, 2021, IF-3.137 20,000
Int Journal (IF), IET Signal Processing, Vol. 15, Issue 2, Oct,
2020,
Dr. G.Jaffino IF-1.692 16,000
Dr.N.Bhanu Teja Int Journal (IF), BCB, Springer, Jan,2021,IF-2.602 20,000
Dr.N.Bhanu Teja Int Journal (Scopus), Materials Today, Jan 2021 10,000
10 Dr.N.Bhanu Teja Int Conf, Materials Today, Dec 2020 10,000
11 Dr. G.Jaffino Int Conf, ICBSSI-2020, SSN College,Chennai, 27-28,Feb 2020 7,500
12 Dr.M.Ravindra Int Conf, ICRSETM-2020,Vaagdevi College, Hyd, 28,Dec 2020 9,500
. Int Conf, ICAECT-2021,SS Group of Institutions, Chhattisgarh,19-
13 Dr. G.Jaffino 20. Feb 2021 8,000
K.Manozkumar
14 Reddy Int Conf, ICRSETM-2020,Vaagdevi College, Hyd, 28,Dec 2020 9,500
15 D.Sravani Nt Conf, NCBEBT-2021,NIT, Warangal, 29-30, Jan 2021 500
16 K.Jaya Rao Nt Conf, SITCE-2021,VBIT, Hyd, 5-6,Feb 2021 500
K Manozkumar Text Book(Chapter), Based Battery Charging Controllers for
Reddy PHV, 1,700
17 AKiNiK Publications
18 Dr. G.Ramakrishna | Int Conf (Hon), Materials Today, Dec 2020 7,500
Dr.N.Bhanu Teja Int Journal (IF), Biomass Conversion and Biorefinery, Mar, 2021, 17.333
19 IF-2.6
20 | B.Jyothi Int Conf (Reg Fee), ICSD-2021, IEl, Chadigarh, 22, May 2020 1,350
21 | Dr.G.Jaffino Int Conf (Hon), ICBSI1-2020, Chennai, 27-28, Feb 2020 7,500
Dr.G Jaffino Int Conf (Hon), IEEE ICAECT-2021, SSTC, Bhilai, 19-20, Feb 7.500
22 2021
Dr.Marxim Rahula 3.000
23 Bharathi B Int Conf (Reg Fee), ICSST-2021, Coimbatore, 29-30, July 2020 ’
. Int Journal (IF), Advances in Materials Science and Engineering,
24 Dr.M.Anjibabu Sep 2021, IF-1.72 15,000
. Int Journal (IF), International Journal of Polymer Science,
25 Dr.M.Anjibabu Sep 2021, IF-2.64 20,000




Dr.Y.K.S.Subbarao

Int Journal (IF), Environmental Science and Pollution Research,

20,000

26 Sep 2021, IF-4.22
Dr.Marxim Rahula | Int Conf (Reg Fee), ICIIMLME-2021, Kumbakonam, 3-4, Aug 9.000
27 Bharathi B 2020 ’
2 Dr.N.Bhanu Teja ::ier(;umal (IF), Biomass Conversion and Biorefinery, Apr 2021, 18.700
2 Dr.N.Bhanu Teja ::t iosumal (IF), Sustainable Chemistry & Pharmacy, Aug 2021, 20.000
20 Dr.N.Bhanu Teja ::ier(;umal (IF), Biomass Conversion and Biorefinery, July 2021, 17.300
. Dr.G.Jaffino ::ir]kgzmal (IF), Data Technologies and Applications, Sep 2021, 15.000
Int Journal (IF), Advances in Materials Science&Engineering, July
32 Dr.V.Swamy Nadh 2021, IF1.72 15,000
33 | Dr.V.Swamy Nadh | Int Journal (IF), Journal of Nano Materials, Oct 2021, IF-2.98 20,000
Int Conf (Reg Fee), ICECCT-2021, Velalar College of
Dr.R.Raman Engineering, Erode. 8,000
34 15-17, Sep 2021
Int Conf (Reg Fee), ICECCT-2021, Velalar College of
Dr.G.Jaffino Engineering, Erode. 8,000
35 15-17, Sep 2021
Int Conf (Reg Fee), ICAAMM-2021, M.L.R.Group of Institutions,
T.Srinu HYD. 9,000
36 27-28, Aug 2021
Int Conf (Reg Fee), ICAAMM-2021, M.L.R.Group of Institutions,
T.Srinu HYD. 9,000
37 27-28, Aug 2021
Int Conf (Reg Fee), ICAAMM-2021, M.L.R.Group of Institutions,
T.Srinu HYD. 8,000
38 27-28, Aug 2021
Book Chapter
Dr. B. Annapurna , Emerging and Contemporary issues and Challenges of 1,100
39 Education and Society
. Int Journal (IF), Advances in Materials Science and Engineering,
40 Dr.M.Anjibabu Nov 2021. IF-1.726 15,000
41 Dr.Jaffino Int Conf (Hon), 1C25V 2019, NIT, Warangal, 23-24, Oct 2019 7,500
. Int Conf (Reg Fee), IC-MISP-2021, NIT, Arunachal Pradesh, 23-
42 T.Satya Kumari 25, Sep 2021 4,500
Int Conf (Reg Fee), IC-MISP-2021, NIT, Arunachal Pradesh, 23-
43 N.Praveen 25, Sep 2021 4,500
Int Conf (Reg Fee), ICACET 2021, ACET, Surampalem, 22-23,
44 Dr.B.Annapurna Oct 2021 7,500
. Int Conf (Reg Fee), ICACET 2021, ACET, Surampalem, 22-23,
45 V.Kiran Oct 2021 7,500
T Srinu Int Conf (Reg Fee), ICAAMM 2021, MLRIT, Hyd, 27-28, Aug 9.000

46
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10. Institutional guidelines for Faculty members
provided withfinancial support/incentives and
other welfare measures
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@7  ADITYA COLLEGE OF ENGINEERING

Approved by AICTE. Affiliated to JNTUK & Accredited by NAAC

/ A T A R Recognized by UGC under section 2(f) of UGC Act 195k
; D|7rs /\_E
_ ®‘|1FJA Aditya Nagar, ADB Road, Surampalem - 533 437, E.G.Dist., Ph: 99631 76662.

Institutional Guidelines for Teaching and Non-Teaching Staff on Timing, Dress
Code, Leave, Academics, welfare measures and related matters.

The institution is giving a constant support for the faculties for their professional
development and teaching quality by providing direct/indirect and financial/non-financial
support. The Institution has recognized the importance of professional bound activities in the

form ofconferences/ workshops are provided financial support.

1. Working Days and Working Hours

eThe Working days are from Monday to Saturday in a week except Govt. Holidays.
However, during Internal Tests, in the event of shortage of working days to complete the
syllabus, and University Examinations holidays may be converted as working days. The list of
holidays for each semester will be clearly indicated in the Academic schedule.

¢On all Working days, the Class work will be from 9.30 am to 4.10 pm. All Faculty
membersand Non-teaching Staff have to reach the College campus before 09.00 am and leave
the campus after 04.25 pm.

e Attendance is through biometric device and they need to sign in the Attendance Register in

the HOD Office both in the morning during arrival and in the evening before departure.

2, The Faculty members should be in the Classrooms/Laboratories five minutes before

the commencement of each theory class/practical class. Dress Code and General
Appearance.

Gent Faculty members are advised to wear light coloured formal Shirt and dark coloured
trousers. They should tuck-in their shirts, wear formal belt, black shoes and groomed properly.
They should also wear a formal Tie. Lady Faculty members should wear formal Saree with
Blouse and formal Chapels/Cut shoes. Non-Teaching Staff shall wear uniform dress with formal

Shoes. All should wear their identity cards regularly.

3. Lunch interval

The lunch interval will be for a period of 60minutes as mentioned in the time table. All the

faculty members and laboratory staff should follow these timings regularly. The lunch break for
1



office staff and Library staff shall be between 1.00 to 2.00 pm. All teaching and non-teaching
staff should compulsorily take their lunch in the dining room and not in their office/work place.

Lunch will be provided to both teaching and non-teaching staff in the cafeteria at subsidized rate.

4, Cleanliness, House Keeping and Energy Conservation

All teaching and non-teaching staff should maintain the tables, chairs and rooms allotted to
themneat and clean. They should get their offices cleaned on regular intervals. Whenever they
move outof their place, they have to switch off the lights, fan / AC, computers, printers, etc. All

are responsible in conserving the energy.

5. Leave / Absenteeism / Permission
(a) Casual Leave (CL):

Each faculty member shall avail 1 day CL per month subject to a maximum of 12 days per
academic year. Each non-teaching Staff shall avail 1 day CL per month subject to a maximum of
12 days per academic year. Casual leave can be availed with the prior permission from the
principal by submitting the duly filled-in leave application, before the date of leave and
recommended by the HOD/In-charge. In case of emergency and unavoidable circumstances, the
faculty member/non- teaching staff shall intimate the leave to the HOD and principal’s office

and the leave application has to be submitted as soon as they resume the duty.

(b) Absenteeism
Leave without written prior permission/oral information will be treated as ‘Absent’. In case

of any faculty member / non-teaching staff continuously being absent for more than 6 days,

his/her name shall be removed/struck off from the attendance register.

(c) On-Duty Leave (OD):

The Faculty members shall avail the following on-duty leave with prior permission from the

principal:

e Hall Superintendent / University Representative duty for Jawaharlal Technological

University,Kakinada examinations: 7 days per semester.

e External Examiner duty for Jawaharlal Technological University, Kakinada
examinations —eligible faculty members shall be 7 permitted as per the order received from the
University office.

e Central Evaluation duty for Jawaharlal Technological University, Kakinada

2



examinations —approved evaluators shall be permitted as per the order received from the
University office.

e Research project presentation/consultancy assignment/participation in
conference/seminar/workshop/FDP etc. -3 days per semester.

The non-teaching staff shall avail on-duty leave for college related works with prior

permission from the principal.
(d) Compensatory Casual Leave (CCL):

Faculty members and non-teaching staff are eligible to avail CCL in lieu of working for the

institute/management on a non-working day/general holiday.

(e) Summer Vacation:

e Faculty members who have completed 6 months of service but less than 1 year in our
Institutionare eligible for a vacation leave of 7 days during summer.

e Faculty members who have completed 2 years of service in our Institution are eligible
for avacation leave of 2 weeks during summer.

¢ Non-teaching staff members who have not completed 1 year of service in our Institution are
noteligible for a vacation leave during summer.

¢ Non-teaching staff members who have completed 1 year of service in our Institution are

eligiblefor a vacation leave of 7-days during summer.

(f) Permission:
The faculty members and non-teaching staff shall avail permission for 1-hour to attend an

urgentwork on any working day without affecting their academic work/normal work. Each

faculty and non-teaching staff member shall avail 3 such permissions in a month.

6. Academic Work

e An academic schedule comprising the details of reopening date, working days, holidays,
internal Tests, model examination, last working day, university examinations, etc., based upon

the Jawaharlal Technological University, Kakinada academic schedule shall be prepared by the

principal’s office for each semester before the commencement of classes and a copy of the same
begiven to all departments, for proper implementation.
e Time table shall be prepared by each department and implemented after due approval from
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theHOD and the principal.

e All faculty members shall prepare lesson plans for the theory subjects, laboratory plans for
practical subjects and obtain the approval of HOD on or before the date of commencement of
classes, for implementation.

e Faculty members shall prepare tutorial plans for subjects as mentioned in the curriculum
and implement the same as per the time table.

e Faculty members shall make use of NPTEL videos/MIT videos, CBTs and other e-learning

modaules for facilitating enhanced learning by the students.

e All faculty members must prepare well and teach effectively to enable all students in the class
tounderstand the lessons and hence learn.

e Each faculty member must aim to produce 100% result in the subject taught by him/her. In
anycase the result of each subject should be greater than 90%.

¢ In order to encourage meritorious performance, the faculty member(s) who produce 100%
result in theory subject(s) in the University Examination will be encouraged and honored with a
cash award of Rs.10000/- per subject per semester and a certificate of appreciation.
*The overall performance of the faculty members will be linked to their increments and
promotions.

Teachers provided with financial support/incentives to attend

conferences/workshops/Seminars/FDPs etc. and towards membership fee of
National/International professional bodies

1. Participation in Conferences / Seminars / Workshops, FDP, and

Research/Publicationswork

e Each faculty member should participate in at least 1 conference/seminar/workshop/FDP, etc.,
ina semester subject to a maximum of 2 such participations in a semester.

e The college will sponsor the registration fee, boarding expenses and travel expenditure
(actual Bus fare / Train fare — to and fro) for participation in Regional/National conferences.
Lodging expenses if any have to be borne by the faculty member concerned.

eEach faculty member must present/publish at least one paper per vyear in
National/InternationalConferences/Journals.

e The college shall reward the faculty member(s) who publish original research paper in an
International Refereed Journal of good impact factor, with Rs.5000/- per paper. Similarly,

for a



publication in a National Referred Journal of good impact factor, Rs.3000/- per paper shall be
awarded.

e Research/Publication incentives--Faculty members who are active in their research and
publishtheir work will be encouraged with the incentives. Further, Registration fee, TA,
DA will be provided to attend the conferences of National/International level. All the
researchers will be encouraged with the honorarium as per AICTE norms, if any funded research
project sanctioned bythe funding agencies.

eFaculty members will be provided with financial support towards the total

membership/registration fee of National/International professional bodies.
8. Participation in Sponsored Research and Consultancy work

Every faculty member in addition to the regular academic work shall participate in carrying
out sponsored research and consultancy work. They should singly/jointly prepare project
proposals in emerging areas and submit to various funding agencies for grant. After receiving
the fund, they should execute the project and complete it successfully as per the terms and
conditions of the sponsoring agency.

The institute shall award an honorarium to the chief coordinator/co-coordinator or
principal investigator/co-investigator of the funded project with an amount equal to 2% of the
total grant (1% at the time of receiving the grant and the remaining 1% after successful
completion of the project). The honorarium will be subject to a maximum ceiling of

Rs.2,00,000/-

For consultancy grants, the coordinator/investigator shall be eligible for an honorarium of
60% of the revenue earned and the remaining 40% of the revenue has to be retained by the
college forproviding infrastructural facilities such as power, water, machinery/equipment, etc.,

to accomplish the consultancy activities.

If any man power such as lab technicians, office assistants, co-staff are utilized in carrying out

theconsultancy activity, the Coordinator / Investigator has to pay 10% of the revenue from his

share ashonorarium to them.
9. Organizing Conferences / Seminars / Workshops, FDP, Guest lectures

e Each department shall organize at least one conference/seminar/workshop, FDP, etc.,
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duringevery academic year.
e College shall sponsor Rs.20000/- per year to each Department for
organizing aconference/seminar/ workshop/FDP, etc.

e Every department shall conduct at least 2 Guest lectures/special lectures per semester to impart
knowledge on current affairs and beyond syllabus. College shall sponsor Rs.5000/- per guest lecture

/ special lecture. In addition, boarding facility and actual travel expenditure will be provided.
10. Encouraging faculty members to pursue Higher Studies (Ph.D.)

e Faculty members interested in pursuing Ph.D. on Part Time basis shall submit an application
tothe management through the principal seeking permission for registration.

e The college shall grant 3 ODs per semester to the Ph.D. scholars to meet their supervisors
for discussion related to their research, in addition to the ODs for writing the course work

examinationat the end of the first semester/second semester.

e The faculty member who is in the verge of completion of his/her research work and ready
to submit the thesis, shall be granted a special leave of 1 month during summer vacation to

enable him/her writing the thesis for submission.
11. Assessment, Promotion policy

All faculty members and non-teaching staff will be assessed for their performance during
every year. The faculty members will have 3 levels of assessment, namely (i) Assessment by the
students during each semester, (ii) Self-assessment during each academic year, and (iii)

Assessment by thereporting officers/ superiors.

The performance of the non-teaching staff will be assessed by their reporting officers and
superiors. The faculty members and non-teaching staff are eligible for promotion as per college

procedures, AICTE norms and university regulations.
12. Self-Discipline, Work ethic and involvement

All teaching and non-teaching Staff should observe self-discipline, ethics and dignity at work
place. They are permitted to use the Mobile phones only in their office/at sitting place. They
should not carry Mobile phones to the Classroom/ Tutorial room/Laboratories/Seminar
Hall/Drawing Hall/ Meeting/Function. If required on special occasions, they need to report to

the college on holidays or during vacation to accomplish the urgent and important work. They
6



should not resign in the middle of the semester/academic year.

They should always bear in mind that they form an integral part of the Institution and
actively involved in the Institutional building process with involvement and dedication. They

haveto abide the college rules, university regulations and AICTE norms in force from time to time.

The faculty member(s) who violate the college rules and university regulations and indulge in
any in disciplinary activities will be dealt with strictly as per the provisions of disciplinary

measures of the college and the university in force from time to time.

Note: All kinds of leave as mentioned above have to be availed only with the prior
permission from the principal by submitting the duly filled-in leave Application, one-day before
the date of leave and recommended by the HoD. In case of emergency and unavoidable
circumstances, the faculty member / non-teaching staff shall intimate the leave to the HoD and

principal’s office and the leave application should be submitted as soon as they resume the duty.

The faculty member(s) have to necessarily make alternative arrangements for his/her
teachingwork with other faculty member(s). In case of on-duty leave for examination or related
works, copies of letters/orders received from the university or concerned authorities have to be
enclosed with the leave application. After completing the on-duty, the faculty members shall
submit the attendance certificate, progress report/status report, as applicable, to the principal

office when theyresume the duty.

These rules and regulations are subject to change from time to time.
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